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Paccmorpeno u npussito

neJarorH4eCKuM CoBeTom

ITp.Nel ot 28.08.2018r

INOJIO’)KEHHUE
0 paboTe ¢ NepcOHATbHBIMH AAHHBIMH PA0OTHHKOB
MBOY «COI um.P.Baiixaxkuesa c.banancy»

1. O01ue nmonoxKeHus

1.1. Ilonoxenue 0 paboTe ¢ nepcOHATLHBIMA JaHHBIMA paboTHHKOB MBOY «COIII

um.P baiixapkuesa c.bamancy» paspaGorano B coorsetctsun ¢ TpynoBsiv kozexcom P®, 3akoHoM ot
27 wmionst 2006 r. Ne 152-®3 1 HOPMaTHBHO-IPABOBBIMHA AKTAMH, IEHCTBYIOIMMH Ha TEPPUTOPUH PD.
1.2. Hacrosmee ITonosxenue onpezenser nopsaok pabotsl (c6opa, 06paboTKH, HCONb30BAHHAS,
XPaHCHHS U T. J1.) C IEPCOHATbHBIMH JaHHBIMU PaOOTHHKOB M FaPAHTHH KOH(DUICHITHATBHOCTH
CBEJIEHHH 0 pabOTHHKE, PE/IOCTABICHHBIX PAOOTHHKOM PabOTOATEITIO.

2. Ilomyyenne 1 06paboTka MEPCOHANBHBIX JaHHBIX PAGOTHHKOB

2.1. IlepconasbHble 1anHbIe pabOTHHKA pabOTOATE OTYYaeT HEMOCPEICTBEHHO OT paboTHHKA.
Paboronarens Bripase mosyyars mepconasbHbie JaHHble pAGOTHHKA OT TPETHHX JHI[ TOJBKO TIPH
HAJINYMK ITHCbMEHHOTO COTJIACHS PAOOTHHKA MM B HHBIX CITy4asx, MPSMO TIPEIYCMOTPEHHBIX B
3aKOHO/IaTeIbCTBE.

2.2. Ilpu noctynuienny Ha paboTy pabOTHHK 3AIONHAET AHKETY, B KOTOPOH YKA3hIBAET CJIEAYIONIHE
CcBeJieHus o cebe:

— T0JTL;

— JIaTy POXKICHHS;

— CeMeiHOe MOJI0XKEHHE;

— OTHOLIIEHHE K BOMHCKOM 00S13aHHOCTH;

— MECTOKHTENILCTBO U JOMAIIHUH TenedoH;

— 00pa3oBaHue, CIIENHAILHOCTb;

— npeabLIyee(ue) Mecto(a) paboTr;

— MHBIC CBEJICHHS, C KOTOPBIMH PabOTHUK CYMTACT HYXKHBIM 03HAKOMHTH paboToIaTes.

2.3. PaGoronaresns He BrpaBe TpeGOBATH OT pabOTHHKA MPE/ICTABIEH S HHPOPMAIIMH O TIOIUTHYECKUX
M PEJIMTHO3HBIX YOEXKICHHUSX U O €r0 YaCTHOM KU3HH.

2.4. PaboTHHK npesicTaBiseT paboTOAATEIO JOCTOBEPHBIE CBEIEHHUs 0 cebe. PaGoToatens mposepseT
JIOCTOBEPHOCTD CBEJICHMIA, CBEPSs JaHHbIE, IPE/ICTABICHHbIE PAOOTHUKOM, C HMEIOIIHMHECS Y
pabOTHHKA JOKYMCHTAMH.

2.5. Ilpy H3MEHEHUH TIePCOHATBHBIX JAHHBIX PaOOTHHK MHCEMEHHO YBEIOMIISIET paboTONATENS O TAKUX
M3MEHEHHSX B Pa3yMHBIH CPOK, HE MPEBBIMIAOIIAH 14 THEH.

2.6. Ilo Mepe HeoOXoauMOCTH paboToaaTenb HCTpeOyeT y pabOTHUKA JONOIHUTEIHBIE CBE/ICHHS.
PaGoTuuk npecrasiser tpeGyeMble CBEICHHS | B CiTydae HEOOXOIUMOCTH IIPEIbABISET JOKYMEHTHI,
I10/ITBEPIKIAIOIKE JOCTOBEPHOCTH ATHX CBEJICHHI.

2.7. Auxera pabOTHHKA XPaHUTCS B €r0 JINYHOM Jielie. B THdHOM Jelte Takxke XpaHuTcs BCs
MH(pOpMaIHS, OTHOCAIMANACS K IEPCOHATBHBIM JaHHBIM pabOTHHKA. Be/ieHne TMUHBIX Je1 BO3IOKEHO
Ha OT/1eN1 OyXranTepuH, OTBETCTBEHHBIH 3a BEJICHHE IMYHBIX JIe] — OyXralrep OpraHu3alum.



3. XpaHeHue NepCOHANbHBIX JaHHBIX PaOOTHUKOB

3.1. Aukera pabOTHHMKA XPAHUTCA B €T0 JIMYHOM Jiefie. B TMYHOM Jenie TakxKe XpaHUTCs BCst
nHpopMalus, KOTopasi OTHOCUTCS K IEPCOHAIbHBIM JJaHHBIM paOOTHHUKA. Befenue TuuHbIX e
BO3JIOKEHO Ha OTAE OyXTraiaTepuH, OTBETCTBEHHBIN 32 KOMIUIEKTOBAHUE JIMUHBIX JIe]T — OyXTantep
OpraHu3aLMH.

3.2. JIuyHble N1ena ¥ JTUYHBIE KAPTOUKH XpaHATCS B OyMa)KHOM BUJIE B MANKax, MPOIIUTHIE U
IIPOHYMEPOBaHHBIE 110 CTpaHuLaM. JINuHbIE J1es1a ¥ JIMYHbIe KapTOUKHU HAaXOJIATCS B OT/IENE
OyXrajaTepuu B CIELHMAIbHO OTBEACHHOM LIKady, 00eCrednBaOIEM 3aLUTY OT
HECAaHKIIMOHUPOBAHHOTO A0CTyNa. B KoHIIE pabouero qHS BCE JIMYHBIE JIeNIa U IUYHBIE KAPTOUKH
CHIAIOTCS B OTZIEN OyXTaJlITepUH.

3.3. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT TAKXKE€ XPAHUTHCS B SJIEKTPOHHOM BHUJIE B JIOKAIBHON
KOMIIbIOTEPHOM ceTu. JlocTyI K 371eKTpOHHBIM 0a3aM JIaHHbBIX, COJAEPKALIIM IIEPCOHATIbHBIE TaHHbIE
pabOTHHKOB, 0OecIIeunBacTCs ABYXCTYIIEHYATON CUCTEMOM Maposieii: Ha ypOBHE JOKaIbHON
KOMIIBIOTEPHOM CETH U Ha ypoBHe 0a3 naHHbIX. [laposn ycTaHaBIMBarOTCSA 3aMECTUTENEM
PYKOBOJIUTENSI OPraHU3AIMH U COOOIIAIOTCS MHIUBUAYAIBHO PAOOTHUKAM, UMEIOIIUM JOCTYH K
NEePCOHAIBHBIM JJAHHBIM PAaOOTHHUKOB.

3.4. I3meHeHue naposeil 3aMecTUTeNeM PyKOBOJUTENS OpraHU3alu POUCXOIUT HE PEXKe OJAHOIO
pasa B J1Ba MecsLa.

3.5. B uensx nosbliieHus: 6€30MacHOCTH 110 00paboTKe, epejaue U XpaHEHUIO IIEPCOHAIbHBIX
JAHHBIX PaOOTHUKOB B MH(MOPMALIMOHHBIX CUCTEMAX MPOBOAMUTCS UX oOe3nnuuBanue. /s
00e3TMYNBaHMS IEPCOHATBHBIX JAHHBIX IPUMEHSETCS METO]] BBEICHUS HICHTU(UKATOPOB, TO €CTh
3aMeHa YacTU CBEJICHUI MepCOHAIbHBIX JaHHBIX UIEHTH()HUKATOpPAMH C CO3/1aHUEM TaOJIHI
COOTBETCTBUS HACHTU(PUKATOPOB NCXOAHBIM JAHHBIM.

3.6. locTyn K nepcoHalbHbIM IaHHBIM paOOTHHKA UMEIOT PYKOBOJAUTEINb OPTraHU3aI|H, €0
3aMEeCTHTEIb, TTIaBHBIN OyXTanTep, a TAK)Ke HEIOCPEACTBEHHBIN PYKOBOAUTENb PAOOTHHUKA.
CrenpanucTsl oT/e1a OyXrajiTepuu — K TeM JaHHBIM, KOTOPbIE HEOOXOAMMBI JUIs BBINOJIHEHUS
KOHKPETHBIX (PyHKIMA. JoCTyn CrienuanicToB IPYTUX OT/AEIOB K NEPCOHAIBHBIM JAHHBIM
OCYILECTBIISITCS HA OCHOBAHUU NMMCbMEHHOT'0 pa3pelieHns PyKOBOJUTENS OpraHU3aluy UiId ero
3aMECTUTESL.

3.7. KonupoBats ¥ Jies1aTh BHIIMCKH U3 EPCOHAIBHBIX JAHHBIX paOOTHHUKA pa3peniaeTcs
UCKJTFOYUTENFHO B CITY’)KEOHBIX IEJISX C MUCHbMEHHOTO pa3penieH sl PyKOBOIUTEIST OPTaHU3AINH, €TO
3aMEeCTHUTEIS U TJIaBHOTO Oyxrajirepa.

4. Ncionp30BaHue MEPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB

4.1. IlepconanbHble JaHHbIE paOOTHHUKA UCTIONB3YIOTCS JUIS LIeJIeH, CBI3aHHBIX C BHITOJHEHUEM
pabOTHUKOM TPYIOBBIX (PYHKIIHH.

4.2. PaboTonaTens UCMOIb3YET EPCOHANbHbIE JJAHHbIE, B YACTHOCTH, JJISl PEIIEHHUS BOIIPOCOB
MIPOABIDKEHHS paOOTHHKA TI0 CITY)KO€, 04epeTHOCTH NIPEIOCTABIICHHS €KETOTHOTO OTITyCKa,
yCTaHOBJICHH pa3Mepa 3apIuiatel. Ha ocHOBaHMM NEpCOHAIbHBIX JAHHBIX paOOTHHKA pelaeTcs
BOIIPOC O JOITyCKe €ro K MH()OPMAIUH, COCTABIISIONIEH CITyKeOHYIO HIIM KOMMEPUYECKYIO TaifHy.
4.3. IIpu npUHATUM PELLICHUH, 3aTparuBaroLINX HHTEPEChl pabOTHUKA, paboToAaTeNb HE UMEET MpaBa
OCHOBBIBAThCS HA TIEPCOHAIBHBIX TAaHHBIX PA0OTHUKA, MTOYYEHHBIX UCKITFOUUTEIFHO B PE3YIIbTaTe
UX aBTOMaTU3UPOBAHHON 00pabOTKM MM JIEKTPOHHOTO MOCTyIIeHus. PaboTonarens Takke He
BITpaBe MPUHUMATh PEIICHHS, 3aTPAaruBaOIIIe HHTEPECH pa0OTHUKA, OCHOBBIBASICH Ha JIAHHBIX,
JIOMYCKAIOIINX JBOSKOE TOJIKOBaHHE. B ciryyae eciy Ha OCHOBaHUM MEPCOHATBHBIX JaHHBIX
paboTHUKA HEBO3MOKHO JIOCTOBEPHO YCTAHOBUTH KakoH-1100 (akT, paboToaaTelnpb mpeagaraet
pabOTHHUKY MPEICTaBUTh MUCHbMEHHBIE PA3bsICHEHHUS.



5. Ilepenada mepcoOHAIBHBIX TAHHBIX PAOOTHUKOB

5.1. Uudopmarnus, OTHOCSIIAACS K IEPCOHAIBHBIM IaHHBIM paOOTHHKA, MOKET OBITh MPEI0CTABICHA
rOCYJapCTBEHHBIM OpraHaM B TOPsIJIKE, YCTAHOBJICHHOM (he/iepaibHbIM 3aKOHOM.

5.2. PaGoTozaarens He BIpaBe MPEIOCTABIATh IEPCOHATIbHbBIC JaHHbIE pA0OTHHUKA TPETheH CTOPOHE
0€e3 MUCHMEHHOTO CcoTracusi padOTHHUKA 32 UCKIIOYEHUEM CITy4aeB, KOTAa 3TO HEOOXOIMMO B IIETISIX
HPESYIPEXAECHUS YIPO3bl )KU3HU U 370POBBIO0 PAOOTHHKA, a TAK)KE B CIy4yasiX, yCTAHOBJIEHHBIX
(benepaabHbIM 3aKOHOM.

5.3. B cimydae eciu nuio, oOpaTHBIIEECS C 3aIIPOCOM, HE YIOTHOMOUYEHO (eepaabHbIM 3aKOHOM
iy HacrosuM [lonoxxeHnem Ha nonydeHue HHGOpMAIMK, OTHOCALIEHCS K IEPCOHAIBHBIM JJAHHBIM
paboTHuUKa, paboToaaTeb 00s13aH 0TKa3aTh JHIY B Bbliaue nHpopmanuu. Jluiy, odpaTuBmemycs ¢
3aIpoCoOM, BBIJAETCS YBEJOMIIEHUE 00 OTKa3e B Bbliaue HH(POPMALUU, KOTIUS YBEJOMIICHUS
MOJIIITUBACTCS B IMYHOE JEJI0 pabOTHUKA.

5.4. IlepcoHasibHble AaHHBIE PAOOTHUKA MOT'YT OBITh IIE€peIaHbl IPEICTABUTENSAM PAaOOTHUKOB B
MOpSi/IKE, YCTAaHOBJICHHOM TpynoBBIM KoziekcoM P®D, B ToM 00beMe, B KAKOM 3TO HEOOXOAUMO ISt
BBINOJIHEHUS YKQ3aHHBIMU MPEACTABUTEIAIMH UX (DYHKIIHH.

5.5. PaboTonarens obecrieunBaeT BeJCHNE )KypHala y4eTa BbIJaHHBIX IEPCOHATBHBIX JaHHBIX
pabOTHUKOB, B KOTOPOM PErHCTPUPYIOTCS 3alpOChl, GUKCUPYIOTCS CBECHMS O JIMIIE, HAllpaBUBILEM
3arpoc, gata nepeadyy nepcoHanbHbIX JaHHBIX WIN JaTa yBEIOMIIEHUs 00 0TKa3e B
IIPEJOCTaBIEHUH NIEPCOHATIBHBIX JaHHBIX, a TAKXKEe OTMEYaeTCsl, Kakas UMEHHO MH(opMaius Oblia
nepeaaHa.

6. I'apanTiy KOHGUASHINATFHOCTH MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB

6.1. Madopmanus, OTHOCSIIASACS K TIEPCOHAIBHBIM JAHHBIM Pa0OTHUKA, SBISETCS CITY)KEOHOH
TAHOM U OXPAHSIETCS 3aKOHOM.

6.2. PaboTHHK BripaBe TpeOOBATH MOJTHYIO HH(POPMAITUIO O CBOUX MEPCOHATBHBIX JAHHBIX, 00 UX
00paboTKe, UCII0JIb30BAaHUU U XPAHEHUH.

6.3. B ciryuae pasriamieHus IepcoHaIbHBIX TAHHBIX Pa0OTHHKA 0€3 ero coriacus OH BIpaBe
TpeGoBaTh OT paboTOAATENS Pa3bsICHEHUH.



